
Infection Control Procedures at Hartwell Primary School (Cornonavirus – Covid-19) 

Overview of Effective Infection Protection and Controls 

Preventing the spread of Covid-19 involves with dealing with direct transmission (for instance, when in close contact 

with those sneezing and coughing) and indirect transmission (via touching contaminated surfaces). 

There are a hierarchy of controls that creates an inherently safer system, where the risk of transmission of infection 

is substantially reduced. These include: 

 Minimising contact with individuals who are unwell by ensuring that those who have coronavirus symptoms, 

or who have someone in their household who does, do not attend school and remain in isolation as per 

government guidance 

 Cleaning hands more often than usual – wash thoroughly for 20 seconds with running water and soap and 

dry them thoroughly or use alcohol hand sanitiser ensuring all parts of their hands are covered 

 Ensuring good respiratory hygiene – promote ‘catch it, bin it, kill it’ approach 

 Cleaning frequently touched surfaces often using standard products, such as detergents 

 Minimising contact and mixing by altering, as much as possible, the environment (such as classroom layout) 

and timetables (such as staggering breaktimes) 

 

Personal Protective Equipment (PPE) 

The majority of staff at school will not require PPE beyond what would normally be needed for their work, for 

example, cleaning. Wearing face coverings/masks in schools is not recommended.  

PPE is only needed in a small number of cases, including: 

 Children whose care routinely already involves the use of PPE due to their intimate care needs 

 If a child becomes unwell with symptoms of the coronavirus while they are at school and needs direct 

personal care until they can return home. A fluid resistant surgical face mask should be worn by the 

supervising adult if a distance of 2 metres cannot be maintained. If contact with a child is necessary, then 

gloves, and apron and a face mask should be worn by the supervising adult. If a risk assessment determines 

that there is a risk of splashing to the eyes, for example from coughing, spitting or vomiting, then eye 

protection should be worn 

 

Shielded and Clinically Vulnerable Children 

Children who have been classed a clinically extremely vulnerable due to a pre-existing medical condition have been 

advised to shield. We do not expect these children to be attending school and expect them to continue with remote 

learning. Clinically vulnerable (but not clinically extremely vulnerable) are those who are considered to be at higher 

risk of severe illness from the coronavirus. A small minority of children will fall into this category, parents should 

follow medical advice if their child is in this category. 

 

Shielded and Clinically Vulnerable Adults 

Clinically extremely vulnerable individuals are advised not to work outside the home, including school staff. Clinically 

vulnerable individuals have been advised to take extra care in observing social distancing and should work from 

home where possible. 

 

Living with a Shielded or Clinically Vulnerable Person 

If a child or a member of staff lives with someone who is clinically vulnerable (but not clinically extremely 

vulnerable), they can attend school. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


If a child or a member of staff lives with someone who is clinically extremely vulnerable it is advised they only attend 

school if stringent social distancing can be adhered to an, in the case of children, they are able to understand and 

follow these instructions. This may not be possible for very young children. If stringent social distances cannot be 

adhered to, we do not expect those individuals to attend. They will be supported to learn or work at home. 

 

Class and Group Sizes 

We know that primary age children cannot be expected to remain 2 metres apart from each other and staff, 

however it is still important to reduce contact between people as much as possible, and we can achieve that and 

reduce transmission risk by ensuring that children and staff only mix in a small, consistent group and that small 

groups stay away from other people and groups. 

Classes will be split in half ensuring that no group is larger than 15 children with a 1 or 2 members of staff. Tables will 

be one child per table, wherever possible. 

When using the outdoor space, children will only mix with pupils within their year group. Outdoor time is organised 

in zones and staggering times. 

Children will eat in their classrooms. Children who have ordered a meal from the school caterers will have this 

delivered at lunchtime to their classroom in an individual ‘grab bag’. The room will be thoroughly cleaned after all 

children have finished eating and left the room. 

 

Planning and Preparing for Reopening 

The following steps have been considered and appropriately actioned in preparation for reopening: 

 Reopening risk assessment carried out in consistent with latest government advice 

 Formulate a plan and schedule for reopening, including deep cleaning 

 Brief and train staff on all relevant documentation, protocols and procedures 

 Organise small class groups 

 Organise classrooms and learning spaces maintaining space and ease of movement 

 Reviewing and refreshing the timetable: 

- Decide which lessons will be delivered and consider which lessons or classroom activities could 

take place outside 

- Decide if any activities beyond lessons and breaktimes can restart 

- Plan how to reduce movement around school 

- Stagger drop off and collection times 

- Stagger break and lunchtimes 

- Stagger assembly times 

- Plan parents drop off and pick ups protocols to minimise adult to adult contact 

 Consider how equipment is used and distributed, ensuring it is cleaned between use of different groups 

 Remove unnecessary items from classrooms and other learning environments where there is space to store 

it elsewhere 

 Remove soft furnishings, soft toys and toys/equipment that are hard to clean (such as those with intricate 

parts) 

 Communicate plans to children, staff, parents, governors, regular visitor and volunteers 

 

Once School has Reopened 

Keep cohorts together and reduce mixing with other cohorts 

 Children stay in the same groups, with the same adults and groups do not mix within the school day 



 Children only to use designated areas to them, e.g. classroom, toilet, hall and outdoors 

 Clear signage and instruction on movement in and out of school and on the school site 

 Each groups daily timetable is staggered 

 Ensuring a cohort only uses one set of toilets and that the toilets do not become over crowded by limiting 

the number of children who use them at a time 

 Use of the hall should be kept below half capacity and ensuring that if more than one group is using the 

facility, they are to be kept separate 

 Recognise that some children will need additional support to understand and follow the ‘new rules’ 

 Staggered use of the staffroom and limit office occupancy 

 Only one adult to be in the main school reception area at a time 

 Whenever possible, communication is to be digital, avoiding face to face contact 

 Parents are to use the Parent Postbox in the main reception area for any written communication, only 

medicines are to be handed over in person to a member of staff 

Cleaning and Hygiene 

 Follow the Covid-19: cleaning of non-healthcare settings guidance 

 More frequent hand washing will be in place and children will be required to use only their designated 

toilet/washroom. All classes will also be provided with hand sanitiser. Any person will wash or sanitise their 

hands whenever they change location within the school, including upon entry at the start of the school day. 

All are expected to wash their hands for at least 20 seconds and dry them thoroughly as per the government 

guidelines 

 Handwashing facilities and toilets will be cleaned at least twice a day and it will be ensured that washing 

consumables are in plentiful supply and bins are emptied regularly 

 Surfaces that are more frequently touched will be cleaned at least twice a day including classroom furniture, 

light switches, equipment. 

 Internal doors will be propped open to reduce an opportunity for contact with handles and push pads and to 

ease flow of movement, avoiding congestion   

 Limit the amount of shared resources that are taken home, e.g. reading books cannot go home at this time 

and homework set for pupils in school to be set and submitted on Class Dojo 

 Prevent sharing of stationery and other equipment where possible. Shared materials and surfaces should be 

cleaned and disinfected more frequently; any resources that are shared between classes (e.g. science 

equipment) will be disinfected between uses 

 Lunches will be eaten in class; this included meals order from the school kitchen. School meals will be 

individually wrapped and delivered to classrooms. 

 Tissues will be in plentiful supply to enable children and staff to ‘Catch it, bin it, kill it’ and bins to be emptied 

twice daily. After using a tissue, the person is required to wash their hands 

 Ensuring good ventilation throughout the school building by keeping windows open, whenever practicable  

 School will be closed by 1pm every Friday to allow deep cleaning 

 

What happens if someone becomes unwell at school? 

If anyone becomes unwell with a new, continuous cough or a high temperature, they will be sent home immediately 

and advised to follow the Covid-19: guidance for households with possible coronavirus infection guidance 

If a child is awaiting collection, they will be moved to the ‘Meeting Room’ with the window open for ventilation. If 

the child not distressed and is happy to wait in the meeting room with an adult supervising through the glass panel 

in the door, the door is closed and the child is monitored in this way. If this is not possible due to the age or level of 

distress of the child, an adult will wait with them; the adult supervising in the room with the child will need to be 

wearing PPE. 

If the child needs the toilet whilst waiting to be collected, they should use the disabled access toilet in the main 

reception. This facility will then be cleaned and disinfected before being used by anyone else. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


In an emergency, call 999 if they are seriously ill or injured or if there is a risk to life.  

If a member of staff has helped someone who was unwell with symptoms of the coronavirus, they do not need to go 

home unless they develop symptoms themselves or the child subsequently tests positive. They should wash their 

hands thoroughly after coming into contact with someone who is unwell. The meeting room (or other area the 

unwell person has been) will be cleaned immediately after they have left that location. 

 

What happens if there is a confirmed case of coronavirus in a setting? 

If a child or member of staff develops coronavirus symptoms, they should be sent home and be advised to self-

isolate for 7 days. Their fellow household members should self-isolate for 14 days. All staff and children attending 

school will have access to a test if they display symptoms of the coronavirus, and are encouraged to test in this 

scenario. 

Where a child or member of staff test negative, they can return to school and the fellow household members can 

end self-isolation. 

Where a child or member of staff tests positive, the rest of the class/group should be sent home and advised to self-

isolate for 14 days. The other household members of that wider class/group do not need to self-isolate unless the 

child or staff member they live with in that group subsequently develop symptoms. 

By observing guidance on infection prevention and control, which will reduce the risk of transmission, closure of the 

whole school will not generally be necessary. 

 

This document has been written following guidance from the DfE: Coronavirus (Covid-19): implementing protective 

measures in education and childcare settings 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings

